
Question -  
My principal would like to know school's over night field trip policies?  
1.  Is eligibility done on the students? If so, who is excluded from going?  
2.  What is your school's make-up policy on tests, quizzes, homework?  
        - Is students responsible to have work made up in advance? 
        - Are students given extra days to turn in work? 
 
 

Eligibility is not checked for field trips. Teachers can suggest to 
students that they not attend due to struggles they experience in their 
classes; however, no teacher can eliminate a student's opportunity for 
the field experience. 
 
For make-ups, students are to arrange time outside of class to make-up 
tests, quizzes, etc. In regard to assignments, they are due upon return 
to the class. Generally, students are given a day for a day to make up 
assessments. 
 
Audra L. Christenson – St. Charles North 
 
Phil Britton 
Wheaton Warrenville South High School 
pbritton@cusd200.org 
 
 
Eligibility isn't checked. Our philosophy is that field trips are part 
of the curricular experience and students shouldn't be prohibited from 
participating. Teachers may suggest to students that they should stay 
in school if they are having difficulty in a class or contact the 
teacher sponsoring the field trip to discuss the issue. That is always 
a tricky issue, though. 
 
Students are responsible to make up work per teacher/department 
requirements. Teachers make these expectations clear in their syllabus. 
 Some require that the work be turned in prior to leaving while others 
require the students to turn them in on the day they return. 
 
= 

From: "Donna Letzter" <dletzter@mail.sd129.org>  
 
Eligibility for classroom field trips is not done as Field Trips are 
considered part of the curriculum and, as such, kids are not excluded. 
Field Trips for Activities and Athletics fall under our eligibility 
code and if a student is ineligible they cannot participate in that 
field trip. 
 
It's preferable that they let the teachers know in advance. But, we 
have no standing policy that is school wide -- our policies are 
teacher-based. 
 
Donna Letzter 
 
 



From: "Kelly Dostal" <KDostal@d200.mchenry.k12.il.us>  
 
1.  No eligibility requirement other than class enrollment. 
2.  Students are responsible to get make up work in advance.  Most teachers require it to 
be completed upon return but that is an individual class policy. 
  
Kelly Dostal 
Assistant Principal 
Woodstock High School  
From: "Kim Kolze" <Kim.Kolze@lz95.org>  

 
Eligibility is not done on students going on field trips. Students are 
only excluded if they choose to not go or if the sponsoring teacher 
feels the student's behavior and/or attendance within his/her classroom 
are a concern. 
Work is due when the student walks into class the next day.  
 

From: "Mueller, Aileen C. (BHS)" <MUELLERAC@365u.will.k12.il.us>  
 
There is no feild trip eligibilty policy from our school. In our 
department we set a grade limitation, or qualification to go. For 
exmample for our Biology trip my students must have an A or B to 
attend. 
  
Miss Aileen Mueller 
Science Department 
Class of 2008 Student Council 
Bolingbrook High School 
630-679-3637 
muellerac@vvsd.org 
 

From: "Brandon Lenore" <blenore@nlcphs.org>  
 
Students here would have to get signed out of their classes to receive 
permission to attend the field trip. If this is a class sponsored trip 
or organizational trip, this must occur so that the student isn't 
missing curriculum time out of a class he/she is not passing. This is 
what the form looks like: 
 

From: "McCurdy, Joseph" <JMcCurdy@olchs.org>  
 
1. "Eligibility" is based on the sponsoring teacher's criteria.  
 
2. Prior to the field trip, the students are required to get 
signatures from the teachers of the classes they will be absent from. 
On that same form, teachers are expected to comment on what work will 
be 



missed. Students can either turn in assignments prior to the trip or 
one-day after the trip. 
 
Oak Lawn Community High School 
 
From: "JoAnne Francis" <jfrancis@saintviator.com>  

 
From St. Viator, Arlington Heights: Formal eligibility checks are not 
done for field trips. Trip rosters are posted for teachers a week ahead
of time and they have to ability to pull a student from the trip. 
Homework is due the day of the field trip in all classes. Tests/quizzes
are at the discretion of the teacher - they are taken before the field 
trip or the day after, but students are not given any extended days 
after the trip.  
From: "Peter Geddeis" <Petged@niles-hs.k12.il.us>  
 
At District 219... 
 
 
Students with 10 or more absences are put on "Field Trip Lockout" and 
cannot go on any field trip, regardless of its purpose. No exceptions 
are given. 
 
Students are responsible for making up their work in a timely manner 
(usually the next attendance day), in accordance with the respective 
teachers' classroom policies. 
 
I've also attached a copy of our District field trip permission form...
 
Go Wolves! 
 
Peter Geddeis 
petged@niles219.org 
 
 

Todd Becker 
Assistant Principal 
Fenton High School................... 
 
 
Eligibility is not used to determine student participation for a field 
trip.  
 
Students are responsible to get work from their teachers and have them 
sign off on their field trip permission form. That signature insures 
the student requested any work he/she will miss. They are expected to 
have their homework done the day after the field trip. 
 
 
 
 
 
 
 



 
 
= 

From: Renee Ebel <rebel@mchs.net>  
 
Eligibility is not done but teachers can deny a student to 
participation based on their grade in class and behavior. The teacher 
must contact the parent to let them know. 
 
Students are to get their assignments prior to the trip and are 
responsible for turning them in on the next day they are in class. No 
extra time is given. 
 
Minooka Community High School 
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Instruction  

Exhibit:  Parent Acknowledgment and Consent Form for School -Sponsored Trips  
 

Niles Township High School District 219, Skokie, Illinois 
ACKNOWLEDGMENT AND CONSENT FORM FOR SCHOOL-SPONSORED TRIPS 

 

I.  Completed by field trip sponsor: 
 

Trip is:  Inside field trip  Outside field trip  Overnight activity trip 
 
Course/activity:  Sponsor(s):  
 
Trip destination/purpose: 

   

    
 
Per student costs: transportation 

  
+ field trip fees: 

  
= total student cost: 

 

 
Date(s) of trip:  Periods missed:  
 
Transportation: 

  
Departure time 
from school: 

  
Return/Arrival 
time to school: 

 

 
II. Completed by student:   
 
Students are responsible for obtaining teachers signatures before the trip.  The signatures indicate that the 
teachers are aware of the absence.  Students are responsible for making up all course work missed during 
the absence, and for arranging such make-up with the teacher.  Teachers will note in the comments section 
if the student is in danger of failing and should attend this class instead of the field trip. 
 
Periods  Course  Teacher Signature  Work Missed  Comments 
 

 

        

 

 

        

 

 

        

 

 

        

 

 

        

 

 

        

 

 

        

 

 

        

 

The rules and regulations regarding this trip have been explained to me and I understand that any violation of 
these rules may affect my eligibility to participate in further trips sponsored by District 219.  I further 
understand that all rules in the Student Handbook apply to me during this trip.  I also understand that I am 
responsible for making up all school work missed as a result of this trip, and that I am responsible for 
arranging for such make-up work with all my teachers. 
 
Student name:  ID #:  
 
Student signature 

  
Date: 
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III.  Completed by parent/guardian:  [complete one form per student] 
 
Student:  ID #:  
Parent/Guardian:  

Address  

Home phone:  Work phone:  Cell phone:  

 
EMERGENCY INFORMATION:  Other phone numbers where parent/guardian or friend of family may  
be reached in case of emergency:  
Health insurance carrier:  Policy number:  
 
Please list all medical conditions, including allergies, special diets, medications, and illness or other 
physical conditions that we should be aware of.  Students may not take medications on the trip for any 
reason unless they have a physician's order or Medication Authorization Form on file in the Health Center 
and unless the medications are provided by parents in the original containers.  This also includes 
medications such as Tylenol and Dramamine. 

 
Illnesses/Physical Conditions: 

 

Allergies/Special Diets:  
Medications:  
Further information:  
 
I hereby give permission for my son/daughter listed above to participate in the above-described trip.  By 
signing this Agreement and Form, I/we do hereby release, discharge and waive any and all rights of 
actions, in law or equity, for claims or damages arising from any cause whatsoever against any person 
sponsoring or accompanying or chaperoning the above listed trip, and acknowledge that I have read and 
accept the Student Trips Liability Understanding in the Student Handbook.  All field trips are appropriately 
chaperoned, with recognition of the scope of freedom and maturity provided to those students in 
attendance.  In the event that a violation of the rules of conduct (in the Student Handbook and in any 
handouts from the trip sponsor) requires that the above-name student be returned home, I will accept full 
responsibility for his/her/their transportation and other necessary arrangements.  District 219 shall not be 
responsible for arrangements other than the studentÕs safe conveyance to a point of departure.  All 
expenses in connections with such a return will be my/our responsibility. 
 
My signature below constitutes and is evidence of my agreement (1) to accept general liability for the 
participation of the above-named student in this trip;  (2) to hold harmless District 219 and release District 
219 and all of its employees and agents from all liability arising from the above-named studentÕs 
participation in this trip; (3) to provide transportation to and from the Niles Township High School if the 
trip is beyond the normally scheduled bus routes for District 219 students; and (4) to recognize that 
parent(s)/guardian(s) are responsible for the academic priority of participation by weighing their 
sonÕs/daughterÕs academic progress in all curricular areas and the impact of lost class time that cannot be 
replicated through notes and missed homework. 
 
I have read this Agreement and Form and agree to abide by the provisions contained therein.  Further, I 
have read the rules and regulations regarding this trip and understand that any violation of these rules and 
regulations may affect my childÕs eligibility to participate in further trips sponsored by District 219. I 
further understand that all rules in the Student Handbook apply to my student during this trip.  As the 
undersigned parent/guardian, I give permission for emergency treatment to be administered to the above-
named student. 
 
Parent Name 

 
 

  
 
Parent Signature 

 
Date: 

 

 
PLEASE RETURN COMPLETED FORM TO SUPERVISOR OF THE TRIP 


