Question b

Looking for information on starting a new club, club requirements,
etc.? Please email a reply and/or send files pertaining to this survey
guestion.

Highland Park High School

We have a form for students to complete and submit (attached). New ¢ lub
proposals are currently accepted during the year for review and

approval in the spring. Our district office reviews the proposals after

we complete the process here. (They have never turned down a proposal)

If they are accepted, then we let the group k ick - off at the spring

activity fair for incoming freshmen. The process of review is listed on

the application form.

A club is not given full club status until after the third year. The

first three years are probationary. At the end of each year, each club

is reviewed based upon attendance, school contribution, and community
contributions. Please call if you are interested in learning how we
structure sponsor stipends. 224 - 765- 2370 Lesa Friedrich

From: "DelLane, Jacquelynfacquelyn.DeLane@CH®18.0RG

To start a new club, the staff member must submit a proposal in writing

to the Activity Director. The proposal is reviewed and then submitted

to the Assistant Superintendent for approval. The proposal must

include: Sponsor of the club, Name of th e club, Purpose, Who will be
allowed to join, Who will benefit from the club, What activities the

club will be involved in, How often the meetings will occur. In

addition, there has to be a minimum of 18 students. If the club is

approved, it would run as a pilot during the first year and re - evaluated
at the end of the year. A final decision will be made by the Assistant
Superintendent. The Asst. Superintendent will notify the Activity

Director who will then notify the sponsor.




APPLICATION FOR CLUB/ORGANIZATION
PROBATIONARY STATUS

Please submit to the Office of Student Activities

Students are encouraged to seek and explore new interests through actiitiesthe activity program does not
support the needs/interests of otwdents, students may propose the formation of a new blatw. club proposals

will be accepted and reviewed each spring for a fall startStudents may pick up a new club proposal form from
the activities office.Students are responsible for acquiring signatures of interested students and possible faculty
sponsors for the organizatioompleted forms should be submitted to the activity director.

Approval Process:

The Activity Director will meet with the students interested in the new cliife $udents and the activity director

will complete a sponsor search. If approved, the Activity Director will arrange a meeting with the proposal group
and Student Senat@.he proposal group will be responsible for presenting their interests and answestigriguat

the Student Senate meetingfterwards, Student Senate and the Activity Director will review the proposal and
determine the impact and need of this group in the HPHS commdrtigy Activity Director will contact the

students and teacher withresponse.

Title of Club/Organization:

Purpose of Club/Organization:

What contributions will the club make to our HPHS community?

Will special equipment or supes be needed? If yes, how will they be funded?

Student Initiator(s):

Meetings:
Days(s): M Tu W Th F Sa  Time(s): Location:

An outline of goals and activities for the upcoming school year
can beattached on a separate sheet.

Proposed Activities/Events Expected Expenses




The following students have indicated an interest in creating this club/organization.
(Please Print)

Name ID# Student ID#
1 2.
3. 4.
5. 6.
7 8.
9 10.
11. 12.
13. 14.
15. 16.
17. 18.
19. 20.

A meeting between the student initiators and the Activity Director will be scheduled to determine the next step in the
application process. Students and the Activity Director will work tagethfind a potential sponsor. Please
indicate below if any teacher has expressed an interest in sponsoring thiBlelage note that the teacher has not
committed to sponsorship, only expressed an interest. The Activity Director will contactéttesgsnsors.

Interested Sponsor(s): Signature of Interested Sponsor(s): Phone Number:

To be completed by the Office of Student Activities

Date Received: Approval Signatures:

Date
Student Senate
Meeting Date: Date

Date




Community High School District 128
Guidelines for Creating a New Club

Any teacher or student having an interest in starting a new club or activity needs to complete a
New Club/Activity Proposal form located in the Student Activities office. The compldteth
should be returned to the Student Activities office.

The application then goes through the following process:

Reviewed by the Student Activities Director.

Meeting with potential sponsor and/or students.

Recommendation to PrincipalOs Cabinet foepiance as a pilot club/activity.
Tentative agreement to start as a pilot club for one year (two semesters).
Tentative agreement to become a sanctioned club the following year.

abrwnE

The following criteria will be used to assess the proposal for a pilot ctivitha All of the
criteria must be in place before approval to become a piloted club/activity can be approved.
1. Evidence of sufficient student interest (minimum 15 members). Interested students
should sign the attached sheet.
2. Generate a constitution {gtturegoals).
3. Congruence with District 1280s mission statement and/or goals fecitgicalar
program.
4. Availability of a capable sponsor.
5. Availability of space. The proposed club shall not conflict with current District 128
events.
Avalilability of funds.
Inclusivenes® The degree to which the proposed club/activity is designed to appeal
to all students regardless of race, religion, ethnic origin, etc. The club meets legal
guidelines set by ISBE.
8. Meet a minimum of two times a month as stated irCth28 to contract.

N

To obtain a sanctioned club/activity status from a pilot status the following criteria must be met.
Evidence of these eight points must be presented to the Student Activities Director.

Must be in pilot status for at least 1 school y@asemesters).

Must maintain an appropriate number of memBapproximately 15.

Must have a constitution (structugeals).

Must have set activities.

Must have a set meeting structure. Evidence of student attendance and meeting dates
along with minutegrom these meetings.

Must have a capable sponsor.

Must have elected officials.

Create an activity account with the bookkeeper.

abrwnE

© N o



Community High School District 128
New Club/Activity Proposal

The following form must be filled out to begin the procesdantisg a proposed new pilot
club/activity. The completed form should be turned in to the Student Activities Director.

Name of proposed club/activity:

Name of person presenting the proposal:

Phone #:

Name of proposed club/activity sponsor:

General Description of proposed club/activity:

List at least five activities or events students will participate in:

1.

2.

3.

4.

5.

What type of space needs to be allocated for the students to meet (classroom, field house, etc.)?

When and how often do you intend to meet? (minimum of taig®nth per contract)




List at least 15 students who will be members of the club/activity.

Name Year in School

10.

11.

12.

13.

14.

15.

What will it cost to operate the club/activity? Describe what the money will be used for and how
you intend to get initial funds.




Why do you think there is an interest in this club/activity?

Return to Student Activities Director:
VHHS - Ms. Deborah BeagleRm 1512

LHS - Ms. Diane Phillips - Rm 114



Process:

Step 1: Date Application is complete and submitted to the Student Activities
Director.

Step 2: Date Meeting with interested individuals proposing new club/activity.

Step 3: Date Recommendation to PrincipalOs Cabinet to approve or not approve

as a pilot club/activity.

Approval for pilot status:

____Approveds a pilot club/activity
____ Not Approved as a pilot club/activity.

Activities Director: Date:

Principal: Date:

Approval for sanctioned status:

_____Approved as a sanctioned club/activity
_____ Not Approved as a sanctioned club/activity.

Activities Director: Date:

Principal: Date:




1.

2.

Procedures for Beginning a New Club or Activity

Write a letter of intent and submit a completed application (attached) to the
Stipend Advisory Review Committee stating your desire to start a new club.
Students should write this letter. The letter arlieg@tion should include:

The name of the club

The purpose of the club

The goals of the club

Ideas for activities/events/fundraising/philanthropy

A faculty member who would be interested in sponsoring the club
Proposed meeting times and location

Pleaseaattach a petition of student signatures of current OPRF students that
would like to join the club/activity if it were approved. A minimum of
twenty-five students is necessary to start a club, and 15 students are
needed to maintain club status.

@roooop

After meeing with the Director of Students Activities, the request will be taken to
the Advisory Stipend Review Committee (ASRC) for discussion and review. If
considered by the ASRC, they will propose a recommendation to the Building
Administration Team, followedly the Board of Education.

If approved by both BAT and the Board of Education, Director of Student
Activities will inform the students and the faculty member that the club or activity
has been approved or not approved.

The sponsor is then responsible Writing a description of the club or activity for
promotion and publication.

Notes about New Clubs/Activities

K K K

The club or activity will be reviewed two times per year.

Clubs/Activities need to meetmainimum of two times per month

Clubs/Activities sbuld strive to meet the goal of a minimum of 15 members to
maintain club status.

Sponsors will maintain a record of student attendance at each meeting.

Once you receive official club status, an account will be provided for the club in
the business officedm which you can handle financial transactions. Separate,
outside banks accounts are prohibited.



Application for a New Club/Activity at
OPRF

Club/Activity Name:

Student(s) Name: ID#:

Date:

Club purpose/description:

Goals:

Potential Sponsor(s):

Name: Phone #:

Room #:

Name: Phone #:




Room #:
Ideas for Activities, Events, and Philanthropy:

Possible Meeting Times:
¥ Day of the week:
¥ Room number:
¥ Number of times per week:
¥ Meeting times

Other important information that would be important or
interesting for the committee to know:

Attach a list of interested Students ~ SEE NEXT PAGE FOR
STUDENT PETITION.

UPON COMPLETION, SUB MIT TO MS. MILOJEVIC , DIRECTOR
OF STUDETN ACTIVITIE S, ROOM 174.



Student Club/Activity Student Petition
2005 DB2006 sc hool year

Name of Club:

Sponsor(s):

Student Name

ID #

Year in School




OFFICIAL CLUB/ACTIVITY RULES

1. All clubs are under the direct governance of theDirector of Student Activities: The Director of
Student Activities has the authority to:

¥
¥

Approve or veto any club events or activities
Disband a club if any of the followinglas are not met:

2. No club may be formed or continue to exist without arofficial faculty sponsor The faculty

sponsor:

¥ Mustbepresenat ALL on-campusmeetingsandevents

¥ Mustbepresentat ALL official off-campusmeetingsandevents

¥ Isresponsible forrey withdrawals or deposits to the club account

¥ Has the authority to approve or disapprove of any plans set forth by the student members of
the club

¥ Must sign any PA request in order for it to be read

¥ Is responsible for submitting a building usage when ssary

¥ Is responsible for directing students in the promotion of the club at New Student Orientation,
Open House and Incoming Freshmen Night

¥ Is responsible for submitting the proper paperwork for anycaffipus events or activities,
the same as for a courfeld trip

¥ Assist the student leaders in the preparation of the petition for club funds

¥ Must keep an updated file with the monthly club ledgers of accotmise(supplied monthly
by Sandy Housér This is to be passed down to future sponsors when regess

¥ Is responsible for reporting any problem or concern directly to the Director of Student
Activities in a timely fashion

¥ Is responsible for the overall guidance and supervision of all meetings, activities and events

pertaining to the club

3. Official clubs must;:

¥
¥

K K K K

K

Hold REGULAR meeting®n campuswith sponsor present

Hold 90% of activities ON CAMPUS so that it is open to and easily accessible to all
students*

Not discriminate against or select its members

Always seek advice of sponsor before planningdivigy or event

Always seek the advice of the sponsor before spending club funds

Prepare a petition for club funds (budget) under the guidance of the sponsor and submit it
before the set dedihe

NOT hold any fundraisers without the approval of the Doeof Student Activities

Request and operate a table if representing the club at the New Student Orientation, Open
House and Incoming Freshmen Night

Be responsible for reporting any problem or concern directly to the sponsor in a timely
fashion

At all times uphold the mission of this school, respecting the diversity and talents of the
student body

4. Clubs that haveoff-campusevents* must:

¥
¥
¥
¥

Follow same rules and submit proper paperwork as if it were a course field trip
Be accompaniedt all timesby thefaculty moderatorandotheradultchaperones
Obtain the preapproval of the Director of Student Activities

Off-campus events MUST be held to a minimum

*In order for a club to be an official MCHS club, eligible to receive school funding, 90% of club
meetirgs and events MUST take place on school grounds so that events are open to and easily

accessible to as many students as possible at any given event.



PROCEDURES FOR BEGINNING A
NEW CLUB OR ACTIVITY

1. Write a letter of intent and submit a completed application (attached) tothe Co
Curricular Committee stating your desire to start a new club. Students should write
this letter. The letter and applizat should include:

@roaoop

The name of the club

The purpose of the club

The goals of the club

Ideas for activities/events/fundraising/philanthropy

A faculty member who would be interested in sponsoring the club

Proposed meeting times and location

Please attach petition of student signatures of current students that would
like to join the club/activity if it were approved. A minimum of twenty
students is necessary to start a club, and 16 students are needed to maintain
club status.

2. The application then geehrough the following process:

~poooTw

Reviewed by the Student Activities Director

Meeting with potential sponsor and/or students

Recommendation CGurricular Committee for discussion and review
Recommendation to the Building Administration Team as a pilotautibity
Tentative agreement to start as a pilot club for one year (two semesters)
Tentative agreement to become a probationary club with a possible stipend for
one year

Tentative agreement to become a sanctioned club the following year Board of
Educationhas final say in sanctioning of club/activity

3. The following criteria will be used to assess the proposal for a pilot club/activity. All
6 of the criteria must be in place before approval to become a piloted club/activity.

a.
b.
c. Availability of a capable sponsor.
d.

e.

f.

Evidence of sufficienstudent interest (minimum 20 members). Interested
students should sign the attached sheet.
Generate a constitution (structigeals).

Availability of space. The proposed club shall not conflict with current

District 111 events.

Availability of funds.

Inclusivenes® The degree to which the proposed club/activity is designed to
appeal to all students regardless of race, religion, ethnic origin, etc. The club
must meet legal guidelines set by ISBE.

4. After review by lmth the CeCurricular Committee and Building Administration
Team, the Director of Student Activities will inform the students and the faculty
member that the club or activity has been approved or not approved.



5. To obtain a sanctioned club/activity tsiga from a pilot status the following criteria
must be met. Evidence of these eight points must be presented to the Student
Activities Director.

a.
b
C.
d.
e
f.

g.

Must be in pilot status for at least 1 school year (2 semesters).

. Must be in probationary status for at leasichool year (2 semesters).

Must maintain an appropriate number of memBapproximately 16.
Must have a constitution (structugeals).

. Must have set activities.

Must have a set meeting structure. Evidence of student attendance and
meeting dates algrnwith minutes from these meetings.
Must have a capable sponsor.

h. Must have elected officials.

Create an activity account with the bookkeeper.

6. The sponsor is then responsible for writing a description of the club or activity for
promotion and publicatio

Notes about New Clubs/Activities

K K K K

The club or activity will be reviewed once per year.

Clubs/Activities need to meetmainimum of two times per month.

Sponsors will maintain a record of student attendance at each meeting.
Once you receive official chustatus, your activity account must continue to be
maintained through the main office. Separate, outside banks accounts are
prohibited.



Date Received:

APPLICATION FOR A NE W CLUB/ACTIVITY AT M CHS
Club/Activity Name:

Student(s) Name:

Club purpose/description:

Goals:

How will the students as a whole at MCHS benefit from having your
club on campus?

How is your club different or unique from others on campus?




What will it cost to operate the club/activity? Describe what the money
will be used for and how you intend to get initial funds.

Potential Sponsor(s):

Name: Room #:

Name: Room #:

Ideas for Activities, Events, and Philanthropy:

Possible Meeting Times:

¥ Day of the week:
¥ Room number:

¥ Number of times per week:
¥ Meeting times:

Other important information that would be important or interesting for
the committee to know:

Attach a list of interested Students.
~ SEE NEXT PAGE FORSTUDENT PETITION. ~

UPON COMPLETION, SUBMIT TO MRS. EBEL, DI RECTOR OF
STUDENT ACTIVITIES, MAIN OFFICE



STUDENT CLUB/ACTIVIT Y STUDENT PETITION
20052006 SCHOOL YEAR

Name of Club:

Sponsor(s):

Student Name

ID #

Year in School




STUDENT INFORMATION:
(Include this page with your application)

1. Do you have an official faculty sponsor?

2. Have you explained to the sponsor that he/she MUST be pr
any time the club meets or has an activity (even itafhpus)?

3. Do youpromise that 90% of the clubs activities must be held

ON CAMPUS?

4. Do you promise not to discriminate against or select club
members?

5. Do you promise to always seek the advice of the club spons
before planning a meeting, activior event?

6. Do you promise to always seek the advice of the sponsor be
spending club funds?

7. Do you promise to at all times uphold the mission of this sch
respecting the diversity and talents of the student body?

8. Are you aware that you must be accompanied at all times by
faculty sponsor when you meet as a club?

9. Initial here if you have read and fully understand the attache
Club Rules.

YES

YES

YES

YES

YES

YES

YES

YES

NO

NO

NO

NO

NO

NO

NO

NO

Student Name (Print) Student Sinature



SPONSOR INFORMATION:

(Include this page with applicatidn

Sponsor, please initial each of the following points and return to the student solicitor as

soon as possible.

1.

10.

| am a fulltime member of the faculty of Minooka CommiyniHigh
School.

| understand that | MUSIe presentat ALL club meetingsandevents(on
and off campuk

| understand that | am responsible for the club accounts.

| understand that | am responsible for all PA annoueceésn building
usage, student activity displays at New Student Orientation, Open |
and Incoming Freshmen Night, field trip requests and the correspo
paperwork when needed.

| understand that | am responsible for the overall guidancswgratvision
of all meetings, activities and events pertaining to the club.

| understand that the club must hold 90% of activiies ON CAMPUS sc
that it is open to and easily accessible to all students.

| understand that the club magpt discriminate against or select its
members.

| understand that club meetings or activities may NOT take place in a
studentOs home (or my own).

| have read and reviewed the attached club guidelines with the studer
who approahed me to be sponsor and agree ttulbhg accountable
to following all established club and school rules.

| understand that the first year a new club exists as a pilot club and th.
second year a new club exists as a probationarydthba possible
stipend.

Sponsor Name (Print) Sponsor Signature



Process:

Step 1: Date Application is complete and submitted to the
Student Activities Director.

Step 2: Date Meeting with interested individuals propoginew
club/activity.

Step 3: Date Recommendation to GBurricular Committee to
approve or not approve as a pilot club/activity.

Step 4: Date Recommendation to the Building Administration

Team to approve or not approve as a pilot
club/activity.

Approval for pilot status by MCHS Board of Education:
_____Approved as a pilot club/activity
_____Approved as a probationary club/activity
____Not Approved as a pilot club/activity.

Activities Director: Date:

Principal: Date:

Approval for sanctioned status:

____Approved as a sanctioned club/activity
_____ Not Approved as a sanctioned club/activity.

Activities Director: Date:

Principal: Date:




